
Jessica Blair 
(901) 343-7485 | mjessicablair@gmail.com 

To Whom It May Concern, 

Please accept my application and enclosed resume to be considered for employment. I found the position to be 
an excellent fit with my education, experience, and career goals. 

I was a 2016 graduate of Middle Tennessee State University, with a Bachelors of Science in Fashion Merchan-
dising and a minor in photography. I am now currently a graduate student at Webster University. I plan to gradu-
ate in 2020 with a Master’s of Science in Human Resource Management, with a concentration in Human Re-
source Development. In this program, I am studying various topics, such as Contemporary Business, HR Man-
agement Foundations, and Leadership and Organizational Business.  

I am confident that I would be a great asset within the organization. Having worked in a broad variety of posi-
tions, I am very familiar with working in management, customer service, supply chain, logistics, and office ad-
ministration. I give much attention to detail, I have strong verbal and written communication skills, and my 
computer ability is of high standard. I am also skilled in Microsoft office, Excel, JDA, Photoshop, Adobe Illus-
trator, and McKesson. I am an independent self-starter, yet open to learning new methods and ideas to better 
myself and the organizations I am a part of.  

I am looking for more than a job. I am searching for the chance to build and expand a life-long career. I would 
appreciate the opportunity to have my qualifications reviewed in more detail, find direction in what I would like 
to do with the company, and learn the day to day operations and routine while in the position applied for. I am 
best reached by phone or email with any additional questions, helpful resources, or concerns from me. I am ex-
cited about this opportunity to advance my knowledge and display my skills that I have and to use in building a 
strong career with your company. Thank you in advance for your consideration. 

Sincerely, 

Jessica Blair


